A MAGAZINE FOR 
COMMERCIAL TEACHERS 


VOL Ill NUMBER 2 


OCTOBER, 1921 


CONTENTS 
Page 
A Fundamental Value of Bookkeeping 4 


Training of Commercial Teachers.... 6 
Elementary Bookkeeping Questions.. 9 
An Elementary Bookkeeping Exercise 10 
Accounting Problem....... 

Consolidated Statements............. 14 
Commercial Law (A Chart)........... 16 
Current News....... oo ae 
Teachers’ Meetings... aes 


Correspondence . 21 








| 


ADVANCEMENT 





"The material contained in the courses I have completed, with the excep- 
tion of your course, does not seem to me to be adequate to enable one to cope 
with the problems used in the C. P. A. examinations. Your course was the only 
one that had that C. P. A. ‘atmosphere.’ I have shown your course to several 
public accountants in Springfield, Mass., and every one eaid that, without 
question, your course was the very best one on the subject of public account- 
ing and auditing, and for preparing for the C. P. A. examination he had ever 
seen." 

-- W. A. GRISSY, Public Accountant, Holyoke, Mass. 





"I spent this summer at Columbia and New York Universities. As I had fin- 
ished your course I was able to do double work there. I finished the third 
year problems at Columbia with an ‘A' grade. I took Cost Accounting and Aud- 
iting at New York University in the evening. I found the work interesting and 
had no trouble in passing the work easily. I borrowed Volume I of your course 
from the School Men's Exhibit over the week-end to aid me in the writing of 
an auditing report which covered the work of the entire course. My grade on 
this was 95. My work this summer completes all the accounting now being given 
in Columbia and New York Universities; that is, in the summer term." 


-- C. B. WRAY, Mercer University, Macon, Ga. 





"I desire to express my appreciation of the service I have received and 
the suggestions furnished in my study of the course. I have found the course 
clear and concise, well outlined, and based upon problems that give a good 
understanding of the principles coVered. Through the training received, it 
has been possible for me to do considerable public accounting on the side 
during the past year." 

-- R. W. OSTRANDER, Santa Clara, Calif. 





There are thirty lessons. A set of reference texts is furnished. 
The course is given under the direction of a Certified Public Account- 
ant. All questions and problems are selected from C. P. A. and In- 
stitute examinations. The working papers submitted for review 
are returned with the accountant’s report. Standard solutions are 
enclosed with each report for comparison. Consultation privileges. 
Employment service. 


The course is conducted as a service proposition and is offered to 
commercial teachers at actual cost. For information, address 


C. P. A. Department 
SOUTH-WESTERN PUBLISHING COMPANY 
309 West Third Street 
Cincinnati, Ohio 
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Timely Advice 


Be sensible. Be wholesome. Be 
honest with yourself and you will 
be honest with others. Make the 
best of life, smile and keep on smil- 
ing, derive such pleasure from life 
as propriety will allow, study some- 
thing every day, attend school, 
indoor or outdoor, somewhere all 
the time; riever become too old, too 
wealthy, too prominent, or too any~ 
thing else to treat others as class- 
mates. 


Old chap, the world is your Alma 
Mater, the best one you will ever 
have, the only one, in fact, you ever 
can have, and stake your last copper 
on the proposition that she is cor- 
rect, o. k., and a mighty good place 
fora man with horse sense to make 
his home, invest his money and 
make a stir. 


Decide and Do! 


The easiest thing in a world of things 
Is to sit and wait until somebody brings 
Complete instruction on what to do, 
And how to do it, and when, to you. 


It’s easy then, to go straight ahead 

And follow the facts just as “somebody said.” 

If they come out wrong and your work’s in 
vain, 


Why, that’s for somebody else to explain! 


Yes, it’s easy to sidestep and pass the buck, 
But the fellow who does it is out of luck; 
Since the big success always seeks the man 


Who can plan his work and work his plan. 


The power of the man whom his world con- 
sults 

Is based upon this: that he gets results: 

If you'd follow his footsteps, you— yes, 
YOU !— 

Must learn to DECIDE and decide to DO. 


—C. Henry. 





coo 





The school is the foundation of 
School fails, America will fail. 
civilization. Where there has 
been no civilization. 





Civilization has come down through 
the ages in a chariot built by the forces of education. 


= 


the Nation. If the American 
Education is the mother of 
been no education there has 





—Henry J. Ryan. 
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A FUNDAMENTAL VALUE OF BOOKKEEPING 





A. L. DOUD, Jr.* 


If I were to state what I consider 
the fundamental value of bookkeeping 
in the high school, I would say 
“disciplinary.’”” A common complaint 
talked in a rather subdued tone by 
the average Board of Education and 
patron is that the curriculum of the 
high schools is impractical. In the 
main, I suppose that the complaint 
is justified, but I would go farther 

and say that we are losing the orig- 
inal idea of the pur- 


Aim of pose of the high school 
High School itself. If my under- 
Course standing is correct, the 


high school was to 
give a proper foundation for higher 
education or specialization, but in the 
rush of modern ideas and the crying 
need for a finished product, together 
with the increased expense attendant 
upon the one who seeks a higher 
education, the high school has been 
called upon to assume a different 
purpose, namely, to give the student 
a hastily acquired finished polish. In 
view of that fact, the courses which 
have been added to our high schools 
have been adapted to give that 
finished polish. 


In such a situation, bookkeeping 
has found its place. There is no 
doubt among instructors and pro- 
fessors of bookkeeping that the art 
is practical to the nth degree. The 
study seems to be justified in our 
high schools from the standpoint that 
it is practical and that the average 
high school student who does not go 
to college will be privileged to receive 
a certain training with which. he can 
find a place in the business world. 
Heretofore, he did not have that 
opportunity. 


After considering the matter, it is 
a question as to whether or not the 
high school student really receives 
such training. Personally, I do not 
believe that he does. Admitting 
that the larger high schools in their 


commercial departments furnish a 
rather complete course in bookkeep- 
ing, I wonder if the high school 
“mind” is capable of grasping the 
fundamentals. I would not submit 
that the art of ‘‘keeping books” is 
a mysterious operation, but I do 
contend that it commands mature 
judgment to assure its proper oper- 
ation. If the whole idea is merely 
to make the student capable of 
becoming a machine, then we are 
wasting our time offering the course. 

It is easy enough to 
High School become mechanical 
Course Only without it, because 
A “*Starter’’ there are no two busi- 

nesses which have the 
same identical routine for their oper- 


ations. We cannot have as our goal 
the production of machines. ‘That 
destroys personal initiative and 


should be avoided at all costs. If, 
in answering the’ need for finished 
men and women in the profession, 
we present “‘machines,’ we are not 
supplying that need. It is my con- 
ception that we are to give the 
student the best possible understand- 
ing, so that he, himself, may use his 
training to his material advantage, 
and there is no such thing possible 
under the plan referred to. But the 
average high school does not offer a 
complete course. It is merely a 
“starter,” lasting only one or two 
semesters and in. that small period 
we are asking the instructor to pro- 
duce and the student to absorb 
practical knowledge sufficient to make 
the youngster a finished product. 

Even though the high schools were 
presenting a course which met with 
all the requirements and compared 
favorably with the standards of the 
leading schools of finance in our 
universities, would the course prove 
practical? Again, I reply in the 
negative. -I take such a position © 
because our high schools are filled 
with youngsters. 


*Formerly Commercial Teacher in the Moravia, Ia. High School, now Cashier of the 
Iowa Savings Bank, Douds, Iowa. 
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There was a time, not many years 
ago, when our high schools were filled 
with students of sixteen to twenty- 
two years of age and older. They 
were capable of comprehending ideas 
of a more mature character. I 
would venture to say that a book- 
keeping course would have been 
highly beneficial at that time. But 
in those days, our high schools were 
not so crowded. Persons who had a 
high school education were a rarity 
and the word “practical’’ was not 
used so easily as it is now. It is 
also true that the matter of “keeping 
books” did not demand our attention. 
The average small business man kept 
no books at all or, if at all, they 
could be understood by him alone. 


Like the fleeting of a moment the 
attitude of educator and layman has 
changed. Modern business conditions 
and ideas demanded efficiency. The 
demands have been met and systems 
have been devised which, in turn, 
demand a trained mind, capable of 
freedom of action, a certain agility 
which cannot be confined by routine, 


yet is capable of 
Conditions producing a certain 
and Ideas routine. In addi- 
Have Changed tion, it must make 
simplicity out of 


chaos, regularity from irregularity, 
and with reasonable accuracy foretell 
the future from the facts of the past. 
The whole system has been more 
than humanized, it has been made 
prophetic. I wish to. emphasize 
again, that a machine is totally use- 
less, it could not function properly. 


The high schools are no longer 
filled with the student of sixteen to 
twenty-two. The youth of twelve to 
seventeen is there and the so-called 
prodigy of other days has become a 
rather commonplace object. This 
situation is not confined to the larger 
schools, but throughout the rural 
districts in the consolidated and 
smaller independent schools, the con- 
dition is not unusual. The over- 
grown, green, country lad, due to 
progress in many lines, is not to be 


found in our rural schools. He is 
just as up-to-date as his city cousin. 
School conditions in the rural and 
urban districts are quite similar. 
And for this rather juvenile student 
in our high schools, we are demanding 
the practical, so that when he leaves 
high school at sixteen and seventeen, 
he may step into the business world 
properly fitted. I am sure that the 
absurdity of the thing presents it- 
self without further amplification. 
The immature mind of the high 
school student cannot grasp with the 
correct degree of permanency the 
fundamental principles of the rather 
complicated bookkeeping system 
which has been evolved. Further- 
more, I do not believe that it is fair to 
the student. Educational processes, 
because human nature will occasion- 
ally hold sway, have become more and 
more lax and the student who can- 
not graduate in four years is generally 
graduated on general principles. The 
obvious harm of such leniency is no 
more apparent than in expecting the 
high school student of today to fasten 
the fundamentals of bookkeeping in 
his mind, which, perchance, is not 
concerned with the importance of it 
at all. And that conclusion holds no 
matter how complete the course may 
be that is offered. 

In view of the fact that the teach- 
‘ing of bookkeeping loses in value if 
made ‘‘practical” in the sense that 
the high school is to produce a finished 
polish, there is only one other value 
in the course which justifies its 
existence and that is the disciplinary 
value. 

A great number of the older courses 
in our high school curriculum retain 
their place only by virtue of the 
disciplinary benefits. The direct, 
practical benefits seem rather remote. 
The last vestige of claim put forward 
is that the disciplinary value out- 
weighs other arguments as to their 
impracticability. It is commendable 
that such a claim has weight because 
such an attitude is more desirable. 
than ever. 


(Concluded on page 25) 
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TRAINING OF COMMERCIAL TEACHERS 
IN NORMAL SCHOOLS 


JAMES C. REED* 


In answer to the question “How 
can Normal Schools best train com- 
mercial teachers for the high schools,”’ 
many would answer ‘‘by not training 
them at all.”” This would be the 
answer of the Professors of Education 
and Professors of Pedagogy in most 
of our universities. The answer is 
not so paradoxical as it may seem. 
It may be that the University Pro- 
fessors are right in the matter. Let 
us examine the subject a little more 
closely. 


We must admit that the Normal 
Schools were never established to 
train high school: teachers. They 
were never intended for that purpose, 
and those in charge of the old type 
of Normal School never made any 
such pretensions. Their original func- 
tion, and theoretically their only 
legitimate function, was to train 
teachers for the grades and for rural 
schools. Historically, the Professors 
of Education are right. 


Moreover the faculty, the equip- 
ment, the training school, and the 
critic teachers of the Normal Schools 
are selected and built up for the 
training of grade and rural school 
teachers. The whole of the tradi- 
tions of the institutions are of the 
same grade school and rural school 
character. As I shall show later, it 
is not the easiest thing in the world 
to add to an institution of this 
character, a function which is en- 
tirely different. It is a hard job to 
build up a fine institution for the 
training of commercial teachers by 
tacking a business college on to a 
Normal School. It usually spoils the 
business college and ruins the Normal 
School. It is like trying to work a 
mule and a horse in the same team. 
They never mate well. They not 


only do not look well together, but 
they do not work well together. 


It may be that the Professors of 
Education are right in maintaining 
that it would be far better for the 
Normal Schools to stick to the pur- 
poses for which they were originally 
established, and leave the training of 
commercial teachers, and for that 
matter all other high school teachers, 
to the universities. They will have 
enough to do to train grade school 
and rural school teachers. 


As a matter of fact, the Normal 
Schools have woefully fallen down on 
their regular job. The Commis- 
sioner of Education at Washington 
has been sending out frantic appeals 
for more rural school teachers. Many 
of such schools are closed because no 
teachers can be found. Late sta- 
tistics place the number at 18,279. 
The statement is also made that only 
25 per cent of the grade and rural 
school teachers are properly trained. 
These facts taken in connection with 
the fact that we have 5,000,000 
illiterates in the United States today, 
and 3,000,000 more adults who can- 
not speak the English language, does 
not make a very rosy,picture. Is 
this any time for the Normal Schools 
to be dabbling with high school 
teacher training? It is usually true 
that one is not entitled to take up new 
phases of work until he has reached 
the limit of perfection in his own job. 


The fact is that we are in the midst 
of an educational muddle. There is 
serious unrest in educational work. 
We do not know how far we shall go 
in nationalizing our educational sys- 
tem. The fact that the last congress 
had seventy different educational 
bills introduced and that every leg- 
islature is burdened in the same way, 


*Professor of Business Law at the University of Pittsburgh. From an address delivered 
before the Commercial Section of the Society for the Promotion of Vocational Education at 


Atlantic City, February 24, 1921. 
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shows a period of transition, an 
endeavor to change to something, 
nobody seems to know what. 

Commercial work in the high school 
is a matter of the last twenty years. 
The first high school teachers in 
these subjects were obtained by 
robbing the business colleges of the 
best they had. This supply was soon 
exhausted. 

The high schools, in the larger 
cities at least, started off with high 
ideals. “High Ideals’ is a disease 
which seems to be chronic among 
educators. No matter whether any 
teachers were available or not, they 
insisted on having none but college 
graduates. After experimenting on 
this line for five or six years the 
requirements were reduced. 

In 1910, about ten years after 
-commercial education was introduced 
into most of the cities in the country, 
the Normal School at Plattsburg, N. 
Y., opened a course for the training 
of commercial teachers. In 1913, the 
Whitewater, Wis., Normal took up 
commercial teacher training. The 
year before a similar school had been 
opened at Salem, Mass. The Normal 
University at Normal, IIl., began 
commercial teacher training in 1914. 
Since that time each year has seen 
more and more Normal Schools added 
to the list until now we have about 
thirty. 

There was a great opportunity for 
the Normal Schools to take on new 
life, to increase their enrollment (and 
most of the Normal School Presidents 
think of little else), to introduce new 
ideas and an air of business. Most 
of these normals had no equipment 
when they began and they still have 
that with which they started. It 
seemed to be the idea of many Nor- 
mal School Presidents that all you 
needed was a dozen old typewriters 
and one $1200.00 teacher to advertise 
a complete course for the training of 
commercial teachers. The space oc- 
cupied by this complete course was 
usually in the basement. There was 
some sense in this as the touch type- 
writing might have been taught in 


the dark. The fact is that in many 
cases the course was introduced 
without any serious study of the 
subject, the equipment demanded, 
or the expense that would be involved 
in such an undertaking. Just as a 
matter of throwing out a bait for 
new students. 

In many Normal Schools this new 
project was looked- upon with scorn 
by the rest of the faculty. It seemed 
to be a lowering of scholastic stand- 
ards to permit this new course to be 
given at all. In some schools the 
other students thought they were of 
a higher social standing than these 
sordid minded commercial students. 
This was not true in all schools. It 
was decidedly not true at Whitewater, 
Wisconsin, where rather the opposite 
happened. The commercial students 
soon had all the offices in school, and 
most of the football and other 
athletic teams were from the commer- 
cial school, and the fact that they 
went out at twenty-five per cent 
higher initial salary, gave them a 
tendency to look down upon the other 
students as inferior. There is very 
likely to be some friction of this kind, 
both in the faculty and in the stu- 
dent body. As I said before, there 
is serious danger in introducing work 
of an entirely foreign character into 
a Normal School. 


It is so serious, as a matter of 
fact, that I think it can be safely 
and conservatively said that the 
commercial work has been a failure 
in at least fifty per cent of the nor- 
mals which have tried it. No less 
than fifty per cent merely have a 
poor business college tacked on to a 
Normal School to the detriment of 
both. Introducing a new department 
into an old school is not an easy task 
under good conditions. But here the 
conditions were bad. Each of the 
old departments, as Primary, Gram- 
mar, etc., looked upon the commercial 
department as an innovation that 
would result in cutting down their 
enrollment, taking money which 
should be used in building up their 
departments, and making their stu- 
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dents dissatisfied with the salaries 
which they could command. 
Commercial work has been in the 
Normal Schools now long enough 
that we can look back at some of 
our early mistakes. One very com- 
mon mistake and one to which I have 
alluded earlier in this article was the 
lack of serious study of the situation 
before entering upon the experiment. 
The failure to provide adequate 
equipment and to go to the expense 
of making the experiment really 
worth while. This was the fault of 
the Normal School Presidents. 
Another mistake was to provide 
only an opportunity to teach in the 
grades. It needs no argument to 
show that a student who is preparing 
to teach in the high school should do 
at least half of his work in practice 
teaching in a high school under high 
school conditions. I thoroughly be- 
lieve that all of his practice teaching 
should be done in a high school, but 
some think it is better that a part of 
it should be in grade work, but no 
one advocates giving it all in the 
grades. Many normals could not 
afford to establish a commercial high 
school and so gave grade practice 
only. This is a serious weakness. 
There are three methods in use in 
giving practice in the high school. 
First, you can establish a commercial 
school in connection with the Nor- 
mal School. Second, you can make 
arrangements with the city high 
school, where the Normal is located, 
and have the work done there under 
critic teachers from the Normal 
School. Third, you can send the 
students out to other high schools 
nearby as substitute teachers, or as 
supply teachers. All of these plans 
have been used successfully in differ- 
ent localities. The solution will 
depend largely on local conditions. 
Personally I think it is better for 
the Normal to have a commercial 
school of its own. This places the 
matter entirely under your own con- 
trol and for the most part works 
better. The difficulty is that all of 
the teaching cannot be done by 


eS 


practice teachers. The University 
would not accredit the high school 
under those conditions. The usual 
requirement is for at least one-half 
of the teaching in the high school to 
be done by the regular Normal 
School teachers. This gives the high 
school students good training. The 
objection to this plan is that it is 
expensive. Another difficulty is to 
work out a course that will admit 
either, to business or to the Univer- 
sity. A high school student doés not 
always know what he wants to do 
in. this respect, and it should be 
arranged so that he can do either, 
and if proper use is made of the 
elective system it can be done. 

In the Normal School at Indiana, 
Pennsylvania, they have what is 
called the ‘‘differential system.’’ The 
high school students take three reg- 
ular academic studies; as English, 
Algebra, and History from regular 
high school teachers. This would 
give twelve units of academic work. 
These studies are taken in the morn- 
ing. At the same time the practice 
teachers are having their regular 
studies in the Normal School. This 
leaves them free to teach in the 
afternoon. In the afternoon the 
high school students take their fourth 
study, which is commercial, and 
taught by a practice teacher. This 
is a splendid arrangement. 


Another weakness of teacher train- 
ing in the Normal Schools was the 
fact that they did not require any 
business experience on the part of 
the commercial students before ob- 
taining a certificate to teach. It is 
much better if the young teacher has 
had some experience in _ business 
before undertaking to teach. At 
Salem, Mass., one year of business 
experience was required. Next year 
this requirement is to be reduced to 
one-half year, which I think is proper. 
I think one-half year would be suf- 
ficient. Many other schools do not 
require any such experience, but, as 
a matter of fact, most of their grad- 
uates get some business experience 

(Concluded on page 24) 
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ELEMENTARY BOOKKEEPING 


Questions For Class Discussion 


1. Would it be advisable for a person who receives a salary for his services to keep a 
record of the transactions which he performs in connection with his affairs? Why? 


2. Name some of the transactions which the individual would perform in connection 
with his affairs. 


3. Would you think it advisable for a person who receives a salary to appropriate fixed 
amounts for living expenses, clothing, charity, and savings? State reasons for answer. 


4. Would you consider a contractor who undertakes to build houses, roads, sidewalks, 
etc., a business man? Why? 


Name some of the transactions which he would perform in connection with the op- 
erations of his business. 


6. Is the payment of street car fare by the individual who rides on the car a business 
transaction from the standpoint of the street car company? 


7. Name some of the assets and liabilities in connection with the operation of a grocery 
business. 


8. Name some of the assets of a dry goods store. 


g. Is an automobile truck, owned and used by the grocer for delivering groceries, one 
of the assets of his business? 


10. Would the farmer be regarded as a business man? 


11. Name some of the transactions which would occur in connection with the operations 
of a farm. 


12. Name three businesses of the same kind. Name three businesses of different kinds. 
13. What is the purpose of bookkeeping and how is it accomplished? 

14. In what order are the transactions recorded? 

15. State the two methods of recording transactions. 

16. How would you record a cash sale in the journal? Direct in the ledger? 


17. If a merchant wishes to know the total sales of merchandise for any given number 
of months, from which book of account would he obtain the information? From what account? 


18. If a drug store has five departments, would it be necessary to maintain a Cash 
account for each department? Give reasons for your answer. 


19. If you were keeping books for a local merchant and, when you proved cash at the 
close of January 10, you found that you had $2.00 more cash than the amount shown by the 
Cash account, what entry would you make for the $2.00? 


20. Why will the Sales account always show a credit balance? 
21. Why will the Purchases account always show a debit balance? 
22. Why will the Cash account always show a debit balance? 


23. Why does the Trial Balance prove that the total debits equal the total credits in 
the ledger? 


24. If $10.00 cash is received for a sale of merchandise and the amount is erroneously 
entered on the credit side of the Purchases account instead of the Sales account, how would 
it affect the Trial Balance? : 


25. If $10.10 cash is received for merchandise sold and recorded in the journal as Cash, 
Dr., $10.00, and Sales, Cr. $10.10, what effect will this have on the Trial Balance if the entry is 
posted as recorded? 


26. If a merchant buys merchandise on March 2, 1922, with the privilege of paying for 
the same within sixty days, on what date will he be required to pay the amount? 


27. Why is it not necessary to keep an account with the person to whom the business 
sells for cash? 


28. Is an amount due from a customer one of the assets of the business? 


29. Would you consider the asset of the business described as ‘“‘Accounts Receivable”’ 
as valuable as the asset described as ‘‘Cash’’? Give reasons for your answer. 


30. Distinguish between the meaning of the terms ‘‘creditor” and ‘‘customer”’. 


31. Why is it necessary for the bookkeeper to indicate by letter payments made to 
apply on merchandise purchased or sold on a designated date? 


lai 32. Would it be possible for an account with a customer to show a credit balance? Ex- 
plain. 


33. Would it be possible for an account with a creditor to show a debit balance? Explain. 
9 
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. Why is it advisable to rule an account receivable or an account payable when the 
two sides are equal? 
35. Open an account with Robert Jones, a customer of the business, and record the 
following transactions in it: 
Jan. 10. Sold merchandise on account, $425.00. 
15. Received $100.00 to apply on account. 
20. Sold merchandise on account, $72.50. 
31. Received $200.00 to apply on sale of the roth. 
Feb. 10. Received $72.50 in full for sale of Jan. 20. 


36. Why is it not necessary to show on the Trial Balance an account which is in balance? 

37- What affect would it have on the Trial Balance if an account which shows a debit 
balance of $10.00 was ruled to indicate that it was in balance? 

38. What accounts are affected when the business receives cash from a customer in part 
payment of his account? 

39. What accounts are affected when cash is paid to a creditor to apply on an account 
owed him? 

40. If a sale made to a customer on account should not be recorded, would this affect 
the equality of the debits and credits on the Trial Balance? 

41. Can you suggest a plan which would avoid the possibility of failing to record tran- 
sactions in which merchandise is sold on account? 


42. If a sale is made to a customer for cash and the transaction is not recorded, how 
would the bookkeeper detect the error? 


_ 43. If cash is received from a customer in payment of his account, and the transaction 
is not recorded, how would the bookkeeper detect the error? 


. If merchandise is purchased from a creditor on account and the transaction is not 
recorded, how would the bookkeeper detect the error? 


45. If cash is paid for merchandise purchased and the transaction is not recorded, how 
would the bookkeeper detect the error? 


46. Ifa sale is made to one customer and by mistake debited to another customer, will 
this affect the equality of the debits and credits on the Trial Balance? 


47- How would the bookkeeper detect the error mentioned in the preceding question? 


48. If a customer’s account, which is not in balance, is ruled by mistake, how would 
the bookkeeper discover the error? 


49. Why is it advisable to indicate the address of a customer on his account in the ledger? 


50. If the two sides of the Trial Balance are not equal, how would the bookkeeper as- 
certain the error? 


An Exercise for Practice Work 


Record in the purchases, sales, and general journals, and the cash book, the following 
transactions performed during the months of May and June by W. R. Cranford, who is en- 
gaged in the retail hardware business. Ordinarily, loose sheets of journal and ledger paper 
may be used unless otherwise directed by the instructor. In opening the ledger, allow six 
lines for each of the sixteen customers’ accounts with the exception of the Watson Construc- 
tion Co. and O. P. Donovan, each of which requires ten lines; allow six lines for each of the 
six creditors’ accounts with the exception of the Belknap Hardware Co. and the Simmons 
Hardware Co., each of which requires ten lines; allow eight lines for the Cash and Capital 
accounts, and twenty lines each for the Sales, Purchases, and Expense accounts. 


May 1. W. R. Cranford invested $2,000.00 cash and $2,500.00 merchandise in the retail 
hardware business. 
Bought from W. L. Anderson & Co., City, on 30 days’ time, merchandise per Purchase 
No. 1, $865.50. 
2. Bought from the Belknap Hardware Co., Louisville, on 10 days’ time, merchandise per 
Purchase No. 2, $692.78. 
Paid $48.00 for city and state license. 
Sales of merchandise on account: 
W. T. Watson, 321 Laurel Ave., City, Sale No. 1, $22.50. 
V. M. Rubert, 5 Garfield Place, City, Sale No. 2, $125.00. 
D. D. Miller, 945 Forest Ave., City, Sale No. 3, $95.50. 
- 3. Paid Ogden Bros., City, $63.50 cash for stationery and blank books to’ be used in the 
office. 
Sales of merchandise on account: 


10 














THE BALANCE SHEET 





}. W. Drye, 19 Spencer Ave., City, Sale No. 4, $64.00. 

W. S. Ashby, 852 Woodland St., City, Sale No. 5, $48.50. 

1: W. F. Fuqua, 2311 S. Crescent Ave.,. City, Sale No. 6, $33.65. 

Paid the eg Transfer Co., City, $216.50 cash for freight and drayage on Purchases 
Nos. I and 2. 

Sold L. C. Peters, Maryville, on account, merchandise per Sale No. 7, $78.00. 

Received $136.65 for sundry cash sales to date. 

Paid the McClung Hardware Co., City, $205.00 for fifty kegs of nails delivered today. 
Enter in the cash book only. 

Sales of merchandise on account: 

Watson Construction Co., Room 19, Central Trust Bldg., City, Sale No. 8, $396.65. 

A. J. Venable, 7365 Euclid Ave., City, Sale No. 9, $56.58. 

Paid $15.00 cash for stamps and postal cards. 

Received $50.00 from V. M. Rubert to apply on account. 

Bought from the Simmons Hardware Co., St. Louis, on 10 days’ time, merchandise per 
Purchase No. 3, $291.22. 

Sold O. P. Donovan, 327 High St., Dayton, merchandise per Sale No. 10, $275.07. He 
paid $100.00 cash and is to pay the balance within fifteen days. 

Received $35.00 from J. W. Drye to apply on account. 

Received notice of credit from the Belknap Hardware Co., for $32.65, value of one re- 
frigerator purchased on the 2d and returned per agreement. 

Sold to W. J. Wonnell, Arlington, on account, merchandise per Sale No. 11, $86.70. 

Received $265.97 for sundry cash sales to date. 

Paid the Davis Transfer Co., City, $72.80 cash for freight and drayage on Purchase No. 3. 

Sales of merchandise on account: 

B. A. Griffin, Pittsburgh, Sale No. 12, $155.10. 

H. F. Ritter, 412 Union St., Mangum, Sale No. 13 tr Champion bicycle), $60.00. 
He paid $20.00 cash to apply on account of this sale and asked that we ship by 
prepaid express. Gave the express company $3.50 cash for the express charges. 

Received $150.00 from the Watson Construction Co. to apply on sale of the 6th. 

Sales of merchandise on account: 

Watson Construction Co., Room 19, Central Trust Bldg., City, Sale No. 14, $294.18. 

I. W. Walker, Portland, Sale No. 15, $103.05. 

Allowed W. F. Fuqua credit for $4.00, value of two gallons of paint sold him on the 3d 
and returned per agreement. 

Paid the Belknap Hardware Co. $660.13 in full of account. 

Paid R. C. Davis $72.50 for painting and repairs in the office; used five gallons of paint 
from stock, cost price $1.35 per gallon. 

Sold the Watson Construction Co., (Sale No. 16) Room 19, Central Trust Bldg., City, 
on account, 150 kegs assorted nails at $5.15 per keg. Purchased these from the 
McClung Hardware Co., (Purchase No. 4) City, on 15 days’ time, at $4.15 per keg, 
and had them delivered direct to the Watson Construction Co. 

Received $187.90 for sundry cash sales to date. 

Bought from the Spencer Hardware Co., Chicago, on 10 days’ time, merchandise per 
Purchase No. 5, $129.80. 

“ V. M. Rubert, 5 Garfield Place, City, on account, merchandise per Sale No. 17, 

35-00 


Received $50.00 from O, P. Donovan to apply on account. 


Received $500.00 from the Watson Construction Co. to apply on sales of the 6th and roth. 

Paid the Simmons Hardware Co. $291.22 in full of account. 

Paid the McClung Hardware Co. $200.00 to apply on account. 

Sold the Green Construction Co., Clinton, on account, merchandise per Sale No. 18, 
$339.50. They asked us to prepay the freight on this shipment and debit to their 
account. Gave the B. & O. R. R. $48.50 in payment of this freight. 

Paid salaries of office employes, $225.00. 


Prove — (balance, $1,373.87). Post all entries in the books of original entry except 
the totals. 


Bought from the Belknap Hardware Co., Louisville, on 10 days’ time; merchandise per 
Purchase No. 6, $352.48. 
Sales of merchandise on account: 
J. W. Drye, 19 Spencer Ave., City, Sale No. 19, $55.90. 
W. S. Ashby, 852 E. Woodland St., City, Sale No. 20, $26.50. 
Received $43.50 from H. F. Ritter in full of account. 
Paid the C. C. Lowrey Co., City, $210.00 for 150 gallons of paint delivered today. 
Gave C. J. Krebiel, Jr., $1.25 cash for a pair of roller skates which he purchased for cash 
on the 12th and returned because of defective bearings. 
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18. 


20. 


2I. 


22. 



































23. 


24. 


25. 


27. 


28. 


29. 


31. 


Paid > Davis Transfer Co., City, $105.50 for freight and drayage on Purchases Nos 
4 and 5. : 

Sold or Donovan, 327 High St., Dayton, on 15 days’ time, merchandise per Sale No. 
21, $171.35. 

Received $326.15 for sundry cash sales to date. 

Sold the Watson Construction Co., Room 19, Central Trust Bldg., City, on account, 
merchandise per Sale No. 22, $343.90. 

Received $22.50 from W. T. Watson in full of account. 

Paid the Davis Transfer Co., City, $88.12 for freight and drayage on Purchase No. 6. 


Received cash from customers as follows: D. D. Miller, $50.00, on account; W. S. Ashby, 
$35.00, on account; O. P. Donovan, $125.07, in full for sale of the 7th. 

Bought from the Simmons Hardware Co., St. Louis, on 10 days’ time, merchandise per 
Purchase No. 7, $857.35. 

Sales of merchandise on account: 
A. J. Venable, 7365 Euclid Ave., City, Sale No. 23, $33.32. 
V. M. Rubert, 5 Garfield Place, City, Sale No. 24, $54.70. 
W. J. Wonnell, Arlington, Sale No. 25, $43.30. 


Paid $15.00 for stamps and stationery. 

Received $50.00 from L. C. Peters to apply on account. 

Allowed the Watson Construction Co. credit for $8.90, value of two handsaws and six 
picks, sold on the 20th and returned per agreement. 
Received $212.15 for sundry cash sales to date. 


Received $29.65 from W. F. Fuqua in full of account. 

Sold H. F. Ritter, 412 Union St., Mangum, on account, 1 bicycle lamp, per Sale No. 26, 
$1.75. Per his request, shipment was made by parcel post, and the amount of stamps 
required, 20c, is to be debited to his account. 

Paid the Spencer Hardware Co. $129.80 in full of account. 

Received cash from customers as follows: I. W. Walker, $75.00, on account; J. W. Drye, 
$35.00, “¥ account; Watson Construction Co., $375.83 in full for sales of the roth 
and 20th. 

Sales of merchandise on account: 

O. P. Donovan, 327 High St., Dayton, on 15 days’ time, Sale No. 27, $231.55. 
D. D. Miller, 945 Forest Ave., City, on account, Sale No. 28, $37.05. 


Received $2.00 from the B. & O. R. R., amount of error in calculating freight on ship- 
ment to the Green Construction Co. on the 15th, which we prepaid and charged to 
their account. 

Paid the Belknap Hardware Co. $352.48, and the McClung Hardware Co. $422.50, each 
in full of account. 


Received $155.00 cash and 1oc in stamps from B. A. Griffin in full of account. 

Sales of merchandise 9n account: 
Watson Construction Co., Room 19, Central Trust Bldg., City, Sale No. 29, $418.50. 
V. M. Rubert, 5 Garfield Place, City, Sale No. 30, $125.30. 


Bought from the Belknap Hardware Co., Louisville, on 10 days’ time, merchandise per 
Purchase No. 8, $1,552.76. 

Paid R. C. Davis, $1.25 for replacing six broken window panes; these panes were taken 
from stock, cost price 15c each. 

Received $367.46 for sundry cash sales to date. 


Received notice of credit from the Simmons Hardware Co., for $15.95, value of three 
lawn mowers purchased on the 21st and returned per agreement. 

Bought from the Belknap Hardware Co., Louisville, on 10 days’ time, merchandise per 
Purchase No. 9, $156.30. 

Sales of merchandise on account: 
W. F. Fuqua, 2311 S. Crescent Ave., City, on account, Sale No. 31, $25.70. 
O. P. Donovan, 327 High St., Dayton, on 15 days’ time, Sale No. 32, $98.05. 


Paid W. L. Anderson & Co., City, $500.00 to apply on account, and the Simmons Hard- 
ware Co. $500.00 to apply on purchase of the 21st. 

Bought from the Simmons Hardware Co., St. Louis, on 10 days’ time, merchandise per 
Purchase No. 10, $433.20. 

Received $14.00 cash from the C. C. Lowrey Co. for ten gallons of paint, purchased on 
the 17th and returned per agreement. : . 

Paid the following expense items: salaries of office employes, $225.00; rent, $150.00; 
telephone, $10.00; Davis Transfer Co., $68.50, for delivering merchandise to local 
customers during the month. 

Prove cash (balance, $512.78) and rule the cash book. Post all entries in the books of 
original entry, including the totals. Take a Trial Balance. 
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ACCOUNTING PROBLEM 


NOTE—The following problem was submitted by Delf J. Gaines of the Inter- 
national Business College, Newport News, Va. It will be noted that the parent 
company owns stock in each subsidiary company and each subsidiary company 
owns stock in the affiliated companies. The Adams Company is presumed 
to be the controlling company. The problem is an interesting one and it is hoped 
that many teachers will find time to prepare and submit solutions for review. The 
best solution received will be published in the December number. Solutions must 
reach this office not later than November 25. 


The Balance Sheets of the Adams Company, the Brown Company, and the Carter Com- 
pany at December 31 were approved as follows: 



















ADAMS COMPANY 


Balance Sheet 





Assets Liabilities 
PEE Neer Sao fee $ 50,000.00 CORIO 6. 0% «en cccensien $300,000 .00 
Other Capital Assets.......... 70,000 .0O iS ce ends ulaacebes 65,000 .00 
Oe” ee ae tee eee SOR RE RA SES 50,000 .00 | 
Notes and Accounts Receivable 60,000.00 Other Liabilities............. 80,000 .00 
Advances to Subsidiaries....... 15,000 .00 
Stock of Brown Co. at par..... 100,000.00 
Stock of Carter Co. at par..... 70,000 .00 
Bonds of Brown Co. at par.... 40,000.00 
Bonds of Carter Co. at par.... 15,000.00 | 
SE ais. nk manes > «sn Pe 40,000 .00 

$495,000 .00 $495,000 .00 





BROWN COMPANY 
Balance Sheet 





Assets Liabilities 

a NaI igre ah aa Fpae: $100,000 .00 CN IN 6 ir eein os kane $150,000 .00 
Other Capital Assets.......... 60,000 .00 ep ORS A st eins geared 155,000 .00 
Inventories................-++ 90,000.00 Advances from Adams Co..... 5,000 .00 
Notes and Accounts Receivable 30,000.00 Advances from Carter Co...... 5,000 .00 
Advances to Officers and Agent 10,000.00 Other Laaiiistaee, 0. oo ou cecces 25,000 .00 
Stock of Carter Co............ 10,000.00 |: Reserve for Sinking Fund...... 25,000 .00 
Bonds of Adams Co........... 15,000.00 
Bonds of Carter Co............ 15,000.00 
Ne cane na once S's’ sdciane sts 10,000 .00 | 
ll ET ERE SE 

$365,000 .00 $365,000 .00 





CARTER COMPANY 


Balance Sheet 








Assets Liabilities 

SS Fl OO a ee ere $200,000 .00 

Other Capital Assets.......... 70,000 .00 A a SE a ae a 30,000 .00 

Inventories................... 90,000.00 2 PRR Fred 3b cette 50,000 .00 

Notes and Accounts Receivable 50,000.00 Advances from Adams Co..... . 10,000.00 

Advances _to Subsidiaries Reserve for Sinking Fund...... 10,000 .00 

Geer oe.)! 8S) 268 ee 5,000 .00 Other Liabilities.............. 50,000 .00 
Stock of Brown Co............ 20,000.00 
Bonds of Adams Co........... 5,000 .00 
Bonds of Brown Co............ 10,000 .00 
eee 
$350,000 .00 





THE BALANCE SHEET 





i 


The Adams Company is the parent company, and the Brown Company and the Carter 
Company are controlled. (a) Prepare a Consolidated Balance Sheet as at December 31 to 
show the actual worth of the organization as a whole, assuming that there were no intercom. 
pany transactions aside from the advances made by each company to the others. (b) What 
is the actual value of a share of stock of the Adams Company? 


CONSOLIDATED STATEMENTS 


The following discussion of Consolidated Statements is taken from Chap. 
ter Seven, Volume II, of Sherwood’s Public Accounting and Auditing.* 


Combinations are the result of mergers and consolidations formed for 
the purpose of controlling the operations of affiliated or subsidiary companies, 
A merger is brought about through amalgamation of constituent companies, 
A new corporation is not formed, one company simply acquires title to the 
property of another company. When this takes place the accounts may be 
consolidated on the books of the purchasing company. 


The formation of a holding company may be brought about through 
the organization of a new company for the purpose of acquiring a controlling 
interest in certain subsidiary companies and thereby controlling the opera- 
tions of these companies. A company may.also purchase all or a majority of 
the capital stock of other companies and in this way secure a controlling in- 
terest. In the former instance the holding company is usually nothing more 
than a financial organization. Its income is derived solely from dividends 
of the subsidiary company. In the latter the holding company is both a 
financial and an operating organization. 

With the formation of a holding company, there is no change in the finan- 
cial accounts of a subsidiary company. The companies are not dissolved, 
but continue to operate and usually keep accounts entirely independent of 
the holding company’s accounts. Therefore, in preparing statements that 
will show true conditions and results of the operations of all the companies 
comprising the consolidation, it is necessary to prepare consolidated state- 
ments. A Balance Sheet of the holding company will not show the financial 
condition of the subsidiary companies, stock of which may represent all or 
a part of the assets of the holding company. The Consolidated Balance Sheet 
represents the true position of the affiliated companies to the outside world. 

The corporations which are affiliated are required to submit consolidated 
returns of their income and invested capital, and income taxes are computed 
and determined on the basis of these consolidated returns. The tax is assessed 
upon the basis of this return, and is computed as an account and then assessed 
upon the respective affiliated corporations in such proportions as they may 
agree upon. Or, in the absence of an agreement, it is assessed on the basis 
of the net income properly assignable to each of the affiliated companies. 


same <7 a a acc nC 


0 ADDITIONAL COPIES OF THE BALANCE SHEET MAY BE SECURED 
FOR CLASS USE 0 


Additional copies of ‘“‘The Balance Sheet’? may be secured for class 
use at a rate of 10 cents per copy, or $1.00 per dozen copies. There have 
been so many requests from students desiring ‘“The Balance Sheet”’ and 
from teachers who desired additional copies for class use that it has been 
decided to furnish them at cost. Orders for additional copies must reach 

us not later than the Ist of the Month, as. ‘“The Balance Sheet”’ is printed 

by the 10th and mailed on the 15th. 


*Published by South-Western Publishing Co., Cincinnati, Ohio. 
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[ °° CURRENT NEWS o 66 eal 
22392222] 2]]ah]S]oaaa]aaaaa= 
TEACHERS’ MEETINGS 


The Maryland State Teachers’ 
Association is to meet at Baltimore, 
Md., November 25 and 26. Hugh 
W. Caldwell of Chesapeake City is 
Secretary. 

The Wisconsin State Teachers’ 
Association is to meet in Milwaukee, 
November 3, 4 and 5. The Cincin- 
nati Symphony Orchestra, under the 
leadership of the distinguished Eugene 
Ysaye, has been engaged to render 
the concert at 8 p. m. of the opening 
day. F. M. Head of the Manitowoc 
High School is chairman of the 
Commercial Section which meets at 
2 p. m., Friday, November 4. 


The Delaware State Teachers’ 
Association is to meet November 
10, 11 and 12. The information 
furnished us does not enable us to 
announce the place of the meeting 
or the name of the Secretary. In- 
formation regarding this can probably 
be secured by writing State Super- 
intendent of Public Instruction, H. 
V. Holloway, Dover, Del. 


The Minnesota Educational As- 
sociation is to meet in Minneapolis, 
November 2-5. A copy of the 
program of the Commercial Teachers’ 
section and Penmanship Supervisors’ 
section may be secured from E. W. 
Atkinson of the College of Commerce, 
St. Cloud, Minn. Mr. Atkinson is 


President of the Commercial section. 


The Maine Teachers’ Associa- 
tion will hold its annual meeting this 
year at Portland, October 27 and 28. 
Adelbert W. Gordon of Augusta is 
Secretary of the Association. 

The Connecticut State Teach- 
ers’ Association will hold meetings 
in Hartford, New Haven, Norwalk 
and Norwich on October 28. Ella 
A. Fallon of New Britain is Secretary 
of the Association. 

The North Carolina Teachers’ 
Assembly is to meet in Raleigh, 
November 23-25. A. T. Allen of 
Raleigh is Secretary of the Assembly. 
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The program will be ready for dis- 
tribution by November 1. 

The Michigan State Teachers’ 
Association will hold its next annual 
meeting in Detroit, October 26, 27 
and 28. 

The Indiana State Teachers’ 
Association will hold its annual 
meeting in Indianapolis on October 
20-22 inclusive. 

The West Virginia Educational 
Association meets in Huntington 
November 3-6. . 

The Virginia State Teachers’ 
Association is to meet in Richmond, 
November 22-25. 

The New York State Teachers’ 
Association will hold its next annual 
meeting at Buffalo, November 21-23. 

The Rhode Island Teachers’ 
Association will hold its next meet- 
ing at Providence, October 27-29. 

The State Teachers’ Association 
of New Hampshire is to hold its 
next meeting at Concord on October 
21 and 22. 

R. C. Moore, Secretary of The 
Illinois State Teachers’ Associa- 
tion advises us that sectional meet- 
ings will be held in October and 
November as follows: 

Western Division, Galesburg, Octo- 
ber 13 and 14. 

Southeastern Division, Lawrence- 
ville, October 13 and 14. 

Illinois Valley Division, LaSalle, 
October 20 and 21. 

Black Hawk Division, Moline, Oc- 
tober 21. 

Eastern Division, Charleston, Oc- 
tober 21 and 22. 

Northeastern Division, Elgin, No- 
vember 4. 

Northwestern Division, Freeport, 
October 28. 

East Central Division, Urbana, 
October 21 and 22. 

The annual convention of The 
Texas State Teachers’ Association 
will be held in Dallas on November 
24-26. 
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George W. Gil- 

lert, last year a 

teacher in the 

North Division 

High School, Mil- 

waukee, Wis., has 

been appointed 

head of the Com- 

mercial Department of the High 
School at Kankakee, Ill. Mr. Gillert 


is a graduate of the Michigan State’ 


Normal. College. Beulah V. Bu- 
chanan, who taught in the High 
School at Hartford, Mich., last year, 


is also a new teacher in the Kankakee, 
Ill., High School. 


Cora Ullom, 
for several years 
acommercial 
teacher in the 
Galion, Ohio, High 
School, is teaching 
commercial _sub- 

. jects this year in 
the High School at Bowling Green, O. 

Philip E. Bunker, who during the 
past year taught commercial subjects 
in Juniata College, Huntingdon, Pa., 
is a new instructor of accounting at 
Syracuse University, Syracuse, N. Y.., 
this year. Mr. Bunker is a graduate 
of Boston University with a B. B. A. 
degree. 


B. C. Bacon is 
a new commercial 
teacher in the Al- 
bany Business Col- 
lege, Albany, N. 
Y. He formerly 
taught commercial 
subjects in the 

High School at Oil City, Pa. 

H. G. Griffin, formerly with the 
State Teachers’ College at Maryville, 
Mo.,.is a new commercial teacher in 
the Schenley High School at Pitts- 
burgh, Pa. 

= Carrie Elenz, 

of Oberlin, Ohio, 
. is a new commer- 
\ cial teacher in the 

High School at 

Pomeroy, Ohio. 

Miss Elenz is a 

graduate of the 
Oberlin Business College, Oberlin, O. 


Leslie S. Moon, 
who taught in the 
High School at 
Cadillac,‘ Mich., 
last year, is also at 
Syracuse. Univer- 
sity this year as 
instructor of ac- 
counting. 


Genevieve Brocker, last year with 
the Seymour Business College, Sey- 
mour, Ind., is now in charge of the 
Bookkeeping Department in the 
Township High School at Newman, 


Tl. 


Jane Myers, 
last year commer- 
cial teacher in the 
Huntingdon, Pa., 
High School, is in 
charge of the Com- 
mercial Depart- 
ment in the High : 
School at Kane, Pa., this year. 


W. H. Saathoff has been elected 
head of the Department of Business 
and Commerce at the State School 
of Science, Wahpeton, N. Dak. ’ 


Lester T. Lee of Madison, Ind, 
is a new commercial teacher in the 
High School at Tell City, Ind. 


Leroy Thacker, 

who taught in the 

Steubenville Busi- 

ness College, Steu- 

benville, Ohio, last 

year, has been en- 

gaged toteach 

commercial — sub- ‘ 

jects in the Jacksonville Busisess 

College, Jacksonville, Fla. this year. 
The New Mexico Educational 

Association will hold its 36th Am 

nual Meeting at Albuquerque, New 

Mexico, on; November 21, 22 and 23. 
Kathryne 

Stein is a new 

commercial teach- 

er inthe Junior 

High School of 

Lawrence, Kans. 

She is a graduate 

of the Fargo School mr 

of Business Fargo, North. Dakota: 
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Margaret A. 

Cummiskey, for 

three years a 

teacher of com- 

mercial subjects in 

the Ishpeming, 

Mich. High School, 

has been elected 

head of the Commercial Department 
in the High School at Galion, Ohio. 


J. R. Hadley, formerly manager 
of the Columbus Business College, 
Columbus, Ohio, is at present a 
teacher of commercial subjects in the 
y. M. C. A. Schools in Chicago, II. 
Mr. Hadley is a graduate of the 
Marion, Ind., Normal College, and 
of the School of Commerce, High- 
land Park College, Des Moines, with 
a degree of B. Di. of Commerce. 


The Washington State Teach- 
ers’ Association will hold its annual 
meeting at Bellingham, Wash., Oc- 
tober 26, 27 and 28. 


Irvin W. Bark- 
man, last year a 
teacher in the High 
School at Roches- 
ter, Ind., is now 
teaching commer- 
cial subjects in the 
Central High 

School at Birmingham, Ala. 


J. W. Jones, formerly manager of 
Duff’s Business College, McKeesport, 
Pa., has purchased the Douglas 
Business College at Connellsville, Pa. 
Mr. Jones has had a wide experience 
in private business school manage- 
ment and is well fitted to make a 
success of the school in Connellsville. 
He is a graduate of the Marion 
Normal College at Marion, Ind. 


W. C. Wilson 
is a new commer- 
cial teacher in the 
East High School, 
Cincinnati, Ohio, 
this year. He 
taught last year 
in the High School 
and is a graduate 


ns \S 


at El Paso, Texas, 


of the Western Kentucky State Nor- 
mal College. 


Leah Coy, of 
Anderson, Ind., is 
the new commer- 
cial teacher in the 
High School at St. 
James, Minn. 
She secured . her 
training at the 
Indiana State Normal 
Indiana. 


T. B. Liner, head of the Com- 
mercial Department and director of 
Business Training in the Fort Smith, 
Ark., High School, has been reappoint- 
ed to head the Bookkeeping Depart- 
ment of the Knights of Columbus 
Evening School again this year. Mr. 
Liner formerly had charge of the Com- 
mercial Department in the Eastern 
University Preparatory School at 
Claremore, Okla. Judging from re- 
ports received from time to time, 
Mr. Liner is obtaining a high grade 
of results in his department. 


Herbert L. 
Getter, a graduate 
of the Miami- 
Jacobs Business 
College, Dayton, 
Ohio, is a new com- 
mercial teacher in 
the Bloom Jr. High 
School, Cincinnati, Ohio. 


Messrs. J. L. Stephens and 
F. O. Fleu of the Lancaster Business 
College, St. Paul, Minn., announce 
the removal of their school to Seventh 
and Wabasha Sts., in the center of the 
business district. Sound-proof glass 
partitions, daylight electric lights, 
electric elevator, bubble fountains, 
and electric fans have been installed. 
They also advise that their attendance 
is larger than usual. 


Lillian M. Nel- 
son is_ teaching 
Gregg Shorthand 
in the Battle 
Creek, Mich., High 
School this year. 
Last year’ she 
taught commercial 
subjects in the 
Allegan, Mich. 


of Muncie, 


High School at 
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: NEW HIGH SCHOOL 


I have had photographs made of our new 
high school building and rooms, and at the 
suggestion of your Mr. ZuTavern am send- 
ing several for ‘“The Balance Sheet.” 

The picture of the building does not show 
it off to good advantage now because, as you 
will notice, there has been nothing done in 
the way of planting a lawn, putting in shrubs, 
etc. As you know, we, here in California, 
pride ourselves on the beautiful lawns and 
tlowers we are able to grow. In another year 
this building will look about one hundred 
per cent better, because we shall have a 
lawn and tlowers. 

There are twenty-seven rooms in this new 
commerce building which we expect to use 
some day. The rooms on the first tloor have 
not been completed, so this year we shall 
have only eighteen commercial rooms. We 
have eighteen commercial teachers in this 
department. 

There are six rooms fitted up for penman- 
ship and arithmetic and bookkeeping. These 
rooms are twenty-four by thirty-two feet and 
will accommodate thirty-five desks. The pic- 
ture below shows one of these rooms. The 
desks were made by students in the Industrial 
Arts Department. 


: Here again you will 
notice there are no electrical fixtures in the 


room. The contract has been let for an 


indirect lighting system throughout the 
entire building. This will be in by the time 
school opens—September 19. Our new 
chairs have not yet arrived. 


There are three rooms with ordinary school 
desks for Commercial English work. There 
are two shorthand rooms, two typewriting 
rooms, with thirty-five machines in each one, 
one office methods room where there are 
twenty typewriters and the office equipment, 
such as filing cabinets, adding machines, 
mimeograph, multigraph, calculating 
machines, etc. We have one lecture room 
with raised seats to accommodate ninety 
students. In this room we have a moving 
picture machine. We use moving pictures 
and slides for our economic geography classes. 
The other rooms are equipped with tablet 
arm chairs. These rooms are to be used for 
classes in salesmanship and advertising, com- 
mercial law, and such subjects. 


We have a study room in this building 
with enough seats to accommodate two hun- 
dred and twenty-seven students. There are 
four offices in the building for the teachers to 
use during their consultation periods. 


LAWRENCE N. PEASE, 
Stockton High School, 
Stockton, Calif. 
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FILING SYSTEM 


Inexperienced teachers of bookkeeping 
very often think that a knowledge of the 
technical and fundamental principles of book- 
keeping is all that is necessary to take charge 
of and successfully teach the class placed in 
their charge. In the course of the work, how- 
éver, they find that this is not sufficient, as 
other matters, not theoretical, also require 
study and preparation. One of these is, what 
to do with the papers left with the teacher 
by the students for future reference. 


As the teacher enters upon his duties for 
the first time, this may seem of minor im- 
portance, but as the number of students in- 
crease and the incoming papers increase in 
proportion, the wide-awake teacher discovers 
that much unnecessary time and effort is 
lost hunting for papers called for by the 
students at regular intervals in their work. 
The papers referred to should be found by 
the teacher at a moment’s notice, as the 
student is waiting for his paper previously 
left at the teacher’s desk, and still others may 
be standing in line waiting to receive theirs. 
The problem is then, how to minimize the 
time of the teacher to find the papers filed 
with him when called for by the student. 


I have used a number of filing systems, 
the box alphabetical, the letter file, as well 
as the pigeonhole method, but the method 
which I now use seems by far the most 
satisfactory. 

It is an upright drawer box file, eleven 
inches wide, six inches high and fifteen inches 
long. The card used is a-stiff cardboard, 
nine inches long by four inches wide and 
held in place by a rod on the under side. 
The tab at the top is longer than the ordinary 
tab, so that enough space is given on which 
to write the name of the student. There 
must be as many cards as there are students 
enrolled for bookkeeping. The cards are 
placed in the file in alphabetical order. The 
box containing the entire collection is placed 
on the desk easily accessible to the teacher. 

To explain further, the name of Anna 
Andrews is written on the tab of the first 
card. Astrid Andrews on the tab of the 
second card. The two ladies may be sisters 
and using the ordinary method of filing their 
papers, as well as those of other students 
whose names begin with the letter “‘A’’, and 
if filed in the same file would make it very 
difficult to find the desired papers in even a 
reasonable length of time. By the method 
described, we have their individual papers 
filed in separate compartments and are, 
therefore, able to find any desired papers as 
quickly as it takes to tell it. The teacher, 
by this method, is enabled to take charge 
of a greater.number of students, and do it 
with more ease and comfort, than is possible 
with any of the methods I have tried. 

I experienced considerable trouble and 
realized much valuable time was wasted be- 
fore I discovered the use of the present 
method of filing the papers left with the 


a 


teacher by the student. The impression 

upon the minds of the students from a pedg. 

gogic point of view is also very much im. 

proved. 

I will feel a keen sense of satisfaction, if 

I have been able to explain this method of 

filing in a way easily understood by those 

who wish to make use of its possibilities for 

the valuable aid it affords, and the great 
amount of time it saves. 

RALPH INGMAN, A. B, 

Prin., School of Commerce, 

Minnesota College, 

Minneapolis, Minn, 


IT HELPS. 


Dr Arthur Calhoun has been elected asa 
new teacher in our college. By all means 
put his name on your mailing list for “The 
Balance Sheet’’, for it must surely be as 
helpful to others as it is to me. 

R. G. WALTERS, 
Head of Dept. of Commerce, 
Grove City Col 
Grove City, Pa, 

A great many letters similar to the 
above reached us during the month of 
September. The general tone of these 
letters are encouraging and we are al- 
ways glad to add to our circulation list 
the names of new teachers who might 
= interested in receiving ‘“The Balance 

eet.” 


ECONOMICS 


I have been a reader of ‘‘The Balance 
Sheet”’ and am always pleased to receive the 


same. I would like to have you give mean 
article on the ‘‘The Teaching of Economics 
in the High School.” I am very sure that 
you are doing a good work to increase eff- 
ciency in the teaching of commercial subjects. 
E. K. CONVERSE, 
High School, 

Menominee, Mich. 

We are interested in an article on 
“Economics” for publication in an 
early issue by some teacher who has 
had experience in teaching this subject. 


HILL’S ARTICLE 

I have just received the September number 
of “‘The Balance Sheet” and find it full of 
very interesting discussions. Mr. G. G. Hill's 
article on ‘Methods of Teaching Book- 
keeping” is full of pep. I graduated under 
Mr. Hill last spring and know that his methods 
bring results. I am using the same me 
in teaching bookkeeping and the students 
have responded wonderfully to it. 3 

I would like to read an article by Mr. Hill 
on ‘‘Methods—Teaching Commercial Law. 
I am sure it would benefit readers of “The 


Balance Sheet.”’ 
C. M. DUNLAP, 
The Tome School, 
Port Deposit, Md. 
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PERSISTENCE PAYS 


It is not often that I become solicitous in 
the matter of a house organ, but I must con- 
fess that you have in your publication, ‘The 
Balance Sheet,’’ a paper that is quite out of 
the ordinary and is really worth receiving. 
That is why I am taking this opportunity 
to write you for the third time with the im- 
ploration that you please place my name 
on your mailing list. I only received one 
copy all last year, though I wrote you twice 
of my disappointment. 

G. L. WHITE, Assoc. Prin., 
Fredericton Business College, 
Frédericton, N. B. 

Persistence is bound to bring results. 
Your name was placed on the circulation 
list for ‘“The Balance Sheet’ on June 
30, 1921. For some reason we have no 
record of having received any corre- 
spondence from you previous to that 
date. This will account for the fact 
that you did not receive ‘‘The Balance 
Sheet” regularly last year. From now 
on you should receive it monthly during 
the school year. If, for any reason, you 
miss a number at any time, be sure to 
call our attention to it. 


INCOME TAX 


I like your magazine very much and think 
it a valuable aid in all commercial work. I 
think it would be interesting if it contained 
a Treatise on Income Taxes dealing with 
small Partnerships and Individuals. I like 
your examples of law cases dealing with 
partnership losses and _ profits. 

We have been receiving extra copies of 
your magazine, so if you will send it to Miss 
Millicent Morrissy and myself, it will save 
you some expense and trouble. 

CHAS. A. DAVIS, Prin., 
_ Stuart, Ia., High School. 

The above information is appreciated 
because it enables us to correct our 
mailing list and eliminates the names 
of teachers who have changed their ad- 
dress without notifying us. It also gives 
us some idea of the kind of articles 
teachers desire in a publication of this 
kind. In so far as is possible, we shall 
attempt to furnish, in future numbers, 
the sort of articles requested. 


McKINSEY’S MANUAL 


McKinsey’s Teacher’s Manual, covering 
the first thirty-six chapters, came yesterday 
and I sat right down last night and read the 
book from cover to cover; that is, his gen- 
eral comments, suggestions and points to 
emphasize under each chapter, and you are 
right—the book is a marvel. It is just as 
though old man McKinsey sat down at the 
teacher’s desk and gave him a full measure 
of information and encouragement. 

This book is calculated to galvanize a tin 
bookkeeping teacher into a rattling good 
accounting instructor. With this book in 
his hand, how can any teacher say that 
McKinsey is too difficult? 

W. C. HYATT, 
Tamalpais High School, 
Sausalito, Calif. 

Mr. Hyatt is now teaching the Mc- 
Kinsey text after a successful year with 
it during 1920-21. 


COMMERCIAL GEOGRAPHY 


I certainly enjoy ‘‘The Balance Sheet” 
and wish you to retain my name on your 
mailing list. I find it full of good things, 
and am filing my copies for future use and 
reference after making use of such exercise 
work as comes within the range of my 
classes. 

I find the articles on other commercial 
subjects very instructive also. I wonder if 
it would be possible to find someone to tell 
us how to teach Commercial Geography in 
a way that would be both interesting as 
well as instructive. Another subject that I 
find is very interesting, but which is hard to 
place before high school pupils, is Commercial 
Law. I have read an article in “The Balance 
Sheet” on Commercial Law. Please give us 
something on these two subjects whenever 


possible. 
MARGARET ELAM, 
Ironton, Ohio, High School. 
Miss Elam has manifested interest in 
articles pertaining to Commercial Ge- 
ography and Commercial Law. We have 
published articles on Commercial Law 
in two or three different issues, but have 
never published an article on Commer- 
cial Geography, hence we will be inter- 
ested in an article on this subject. 





to the beginning student. 





RECORDING TRANSACTIONS, POSTING AND 
THE TRIAL BALANCE 
_ Announcing the first of a series of four pamphlets contain- 
ing a discussion of the fundamental principles of elementary 
bookkeeping, together with exercises for practice work adapted 


A sample copy will be mailed to 
bookkeeping teachers upon request. 


SOUTH-WESTERN PUBLISHING CO. 


Write for pamphlet B-I. 
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TRAINING COM’L TEACHERS 
(Continued from page 8) 


before they go out to teach. This 
is a very easy matter if the Normal 
is in or near a large city. A number 
of schools require work in an office 
during one summer before the di- 
ploma will be issued. 


There is also a universal tendency 
to increase the course from two to 
three years. This is a move in the 
right direction. The work cannot be 
done properly in two years. Many 
schools would have made this change 
several years ago if it had not been 
for the war. The extreme scarcity 
of commercial teachers has made such 
a change impossible heretofore. From 
the present tendency it would appear 
that all the Normals will put their 
commercial work on a_ three-year 
basis in the near future. White- 
water, Wisconsin, is to go on a three- 
year basis in September, 1921. 


Another mistake of the early 
courses for commercial teachers in 
the Normal Schools was too much 
theory work in comparison with the 
academic work that was required. 
Solid academic work is essential. 
You do not need any theory to teach 
if you do not know anything to teach. 
You ought not to be teaching at all. 
In a two-year course to get the young 
teacher ready to teach all commercial 
subjects, you cannot put too much 
time on theory. The Normals that 
have succeeded have stressed acad- 
emic work rather ‘than theory. The 
tendency now is to stress academic 
work rather than theory. 

The Normal Schools took up the 
work of training commercial teachers 
because no one else was training them. 
If we admit that it is the business of 
the Universities, we must also admit 
that the Universities nicely side- 
stepped the job. If the Normal 
Schools came to the rescue and are 
doing University work, the Uni- 
versities have no one but themselves 
to blame. We must also admit that 
it is not the business of a School of 
Commerce in a University to train 


ee, 


commercial teachers. The work be. 
longs in the School of Education, 
most of which sat idly by and let 
the Normal Schools grab . off the 
work. Now they set up a wail that 
they have been robbed of a legitimate 
University function. It is no use to 
lock the stable door after the horse 
is stolen. The Normal Schools are 
doing the work, and some of them 
excellent work under a serious nat- 
ural handicap, and at that they 
deserve more credit than the ones 
who sat idly by and were afraid to 
move when they should have been 
on the job. I regret that lack of 
space prevents further discussion of 
the subject. I am very grateful to 
the teachers of commercial work in 
the Normal Schools who furnished 
me with information. 





LET’S ALL SMILE 


Scandal 
Pa (peeved): ‘‘Willie, I had a note from 
your teacher today.”’ 
Willie: ‘‘That’s all right, Pa; I'll keep 
it quiet.”"—The Microscope. 


Horse Sense, Too 


Physiology Teacher—How many senses 
are there? 

Student—Six. 

Physiology Teacher—How is that? I 
only have five. 

Student—I know it. The other is common 
sense.— Science and Invention. 


Why Not Feed ’Em on Swiss Cheese? 


Professor—What insect requires the least 
nourishment? 

Bright Pupil—The moth. 
—Science and Invention. 


It eats holes! 


His Bookmark 
“How far have you studied, Johnny?” 
inquired the teacher. a 
“Just as far as the book is dirty, ma am. 
—Ladies’ Home Journal. 


Bill’s Vocabulary 
“Say, pa,” Harry demanded, ‘what part 
of the body is the vocabulary?” 
“Why, Harry?” 
“Oh, teacher said Bill Smith had a large 
vocabulary for his age.”—Ladies’ Home 
Journal. 
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VALUE OF BOOKKEEPING 
(Continued from page 5) 
Disciplinary value lies in promot- 
ing comprehending instruction, cor- 
rect sentiments, morals and manners 
and due subordination 
Disciplinary to authority. It is 


Because due subordination to au- 
thority is taught through the agency 
of bookkeeping, therein lies one of its 
greatest values. I doubt if there is 
a single high school instructor who 
is not concerned about the laxity of 
respect for authority. The problem 


Value a method of regulating is not confined to the public schools 
| principles and prac- by any means. It is just as pressing 
| tices. Bookkeeping does just those in the home. But the fact remains 
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things. 

Bookkeeping promotes compre- 
hending instruction in that it pre- 
sents for solution, problems which 
begin with the transaction and end 
with the Balance Sheet. It en- 
courages correct sentiment, morals 
and manners when it demands that 
step by step the solution must be 
correct and according to accepted 
standards. The methods used by 
unscrupulous persons, if taught at all, 
are used to instruct in the manner 
of bringing the criminal to justice 
and holds the honest bookkeeper 
before the student as the _ ideal 
example. 


that the student is taught his place 
when he studies bookkeeping. From 
the very first he understands that 
he is a novice and that a mature 
mind is required for proficiency in 
such work. If, therefore, he wishes 
to become as a man in his work, he 
must climb the ladder step by step. 
He realizes that he cannot jump to 
the top at a single leap. He recog- 
nizes that he has hard work ahead of 
him, but with every earnest effort he 
will receive due consideration and 
make progress toward his goal. Such 
assertions may seem idealistic, but 
I believe that therein lies the benefits 
of bookkeeping in the high school. 


eS] SSH] 


| |THE NATIONAL COMMERCIAL TEACHERS?’ 


FEDERATION 
TO COMMERCIAL TEACHERS, EVERYWHERE:—If you were at the 


23rd annual convention in Cleveland last December you know that it 
reached the high water mark. We were all glad that we were there. If 
you were not there, well you will never know all the good things you missed. 


In the natural course of growth and progress the 24th annual con- 
vention in St. Louis, December 27 to 30, 1921, should be a little better than 
any other in the history of the Federation. Plans for a big and profitable 
meeting have been in process since the Cleveland meeting adjourned. 
The machinery is running smoothly and every officer is at his post. What 
have you a right to expect? Don’t miss your share of the good things. 


We shall have reduced fares on the railroads. You will meet the live 
wires of the commercial teaching profession—hundreds of them—who 
have been attending these conventions for years. The most prominent 
commercial teachers in the country from both private and public schools 
consider it a misfortune if by any chance they are compelled to miss one 
of these big conventions. A directory of the membership will be published 
at the close of the convention and every member will receive a copy. Will 
your name be among the number? 


The Federation needs your membership and influence, but you need 
the help of the Federation even more. Send your name and school address 
with your check for two dollars covering your membership dues in the 
N. C. T. F. to the General Secretary, JOHN ALFRED WHITE, 818 Monroe 
St., Gary, Ind., and a ticket of membership will be sent you promptly. 


= this now while you are in the notion and you will be glad for a long 
me. 
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McKinsey’s 
Bookkeeping and 
Accounting 


This text aims to train the student 
to interpret and use accounting infor- 
mation as well as to train him to con- 
struct the records which provide this 
information. 

The material in the text is organized 
so that lessons may be assigned and 
class recitation held in the same man- 
ner as in other subjects. 

Details are eliminated as much as 
possible so that the student may 
concentrate on the major principles. 


Published in two series as follows: 


Volume I—36 Chapters 

SERIES A Volume II—36 Chapters 

Each volume planned for a year’s 
work on double period basis. 


Volume I—23 Chapters 
SERIES B Volume II—25 Chapters 
Volume III—24 Chapters 


Each volume planned for a year’s 
work on single period basis. 


Holmes’ 
Personality and 
Salesmanship 


A text that is more than a 
mere treatise on salesmanship, — 
Its aim is to develop the student” 
into a well-rounded, capable bugs | 
iness person. Each subject ig 
treated with a view of giving an” 
idea of the important facts and | 
stimulating the mind of the” 
reader to learn more. The text™ 
is divided into six divisions relat” 
ing to the following subjects: 7 

Buying 
Selling 
Advertising 
Getting into Business —_ 
The Trend of Business 
Self-Development of 
Personality 





Peters’ 
Commercial Law 


A text in which the subject 
matter is plainly expressed in 
common terms, enabling the 
student to readily understand 
the principles of law as discussed 
in each lesson. Specific cases are 
used to illustrate the various 
topics, giving the student a prac- 
tical application of the subject 
under consideration. 


The subject matter is devel- 
oped through the use of a series 
of well-graded questions and 
case problems. These are pub- 
lished in a handbook provided 


for the use of the teacher. 





20th Century = 
Touch Typewriting ~ 


A typewriting manual 
arouses the interest and enth 
siasm of the student from # 
beginning of the course. It 
phasizes the value of fing 
gymnastics and produces co 
writing habits. The student ® 
taught to arrange his work in af 
artistic manner. Unnecessary 
or lost motion is eliminated, 


A method of speed deve 
ment is provided that will bri 
out the best effort of each ine 
vidual student, thus produci 
rapid and accurate typists. 








SOUTH-WESTERN PUBLISHING CO. : 
309 WEST THIRD STREET ‘ 
CINCINNATI, O. 
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in the advertisement. 





Notices from schools needing teachers, teachers available 
for positions, schools for sale, or persons desiring to purchase 
a school, will be inserted on this page free of charge. 

Answers to classified advertisements appearing on this 
page should be addressed in care of ‘The Balance Sheet,”’ 309 
W. Third St., Cincinnati, Ohio, unless otherwise indicated 








SCHOOLS FOR SALE 


A business school in a city of more than 20,000. 
No competition. Situated in the lake states. 
Attendance about 150 yearly. Price very low. 
Owner wants to take ——~ yi of opening in 
another business. Address, E. H. 


Business College in western oil city with cor- 
respondence school as a side line. Owner retir- 
ing. Address, Nox. 


Business College of thirty years standing on 
Puget Sound; city of 30,000. Advanced age only 
reason for selling. A fine opening for a live busi- 
ness college man as the school is well and favora- 
— throughout the Northwest. Address, 


WANTED TO BUY A SCHOOL 


Asmall, live business college in Iowa or North- 
western Illinois. Would like to buy out of re- 
ceipts. Address Q. 


Iam a 4 for a good paying school to lease 
for any length of time. College should be on 
sound basis. I am experienced in such lines. 
At Smeg Irun a business institution of my own. 
In first letter give expenses, tuition, income and 
how much you would lease for. Address, Preble 
D. K. Hatch, Presque Isle, Me. 





We have several experi- 
enced commercial teachers 
who are available for imme- 
diate employment. If you 
are in need of a teacher, let 
us assist you in filling the 
vacancy. 


Employment Department 
South-Western Publishing Co. 
Cincinnati, Ohio 











POSITIONS WANTED 


I teach all the commercial subjects. Have a 
college education, wide experience, and shall be 
available for a position within the next month. 
I might be interested in a private school invest- 
ment of the right kind. Address, LS. 


Man with experience in managing school, in 
soliciting, and in teaching desires to make a 
change before Jan. 1. If interested in a man 
with these qualifications, address WA. 


I am thirty-six years old, Protestant, and have 
had eleven years experience in teaching com- 
mercial subjects. ormal scheol and business 
college graduate. Can teach all commercial 
subjects including cither Graham or Gregg 
Shorthand. Prefer high school position in 
central states. Address, TC. ; 


A man of wide experience in teaching com- 
mercial subjects desires a position in either a 
business college or high school. Will also con- 
sider leasing or investing in a well established 
business school. Address, No. 44. 


Wanted to secure a position as manager of a 
first-class business school. Would consider 
renting or leasing a good school. Have been 
managing a business college, but recently sold, 
~ I am open for a proposition. Address, 


By yous unmarried woman, a position in 
commercial school to teach Pitmanic or Gregg 
Shorthand, English, Law or Bookkeeping, or to 
manage a department. Ten years experience. 
Prefer West or Southwest. Address, E. L. 


An experienced teacher desires position as 
teacher of Gregg Shorthand and cong be 
a business college in Nebraska, Kansas or - 
orado, . Address, AM. 


Wanted a position to teach Gregg 
Shorthand and Typewriting in a Busi- 
ness College. Am a High School gradu- 
ate, Commercial College graduate and 
have other excellent college credentials. 
Eight years experience asa teacher. Ad- 
dress, XY. 





re. 


TEXT SUGGESTIONS 


20th Century Bank Accounting by Osborne Garber. Cloth bound. 
80 pages. Contains six divisions of work—Banks and their Or- 
ganization, Business of a Bank, the Internal Organization of 
a Bank, Books of Account, Accounts, Statements. The 
practice set consists of a series of transactions supported by 
reproduced business papers and a set of blank books of account 
in which to record the transactions. 


——— | 


Holmes’ Personality and Salesmanship by Arthur H. Holmes. 
Cloth bound. 254 pages. Divided into six parts relating to 
The Trend of Business, Getting into Business, The Self- 
Development of Personality, Buying, Selling and Advertising. 


McKinsey’s Bookkeeping and Accounting by J. O. McKinsey. 
Two series. Series A in two volumes. Series B in three vol- 
umes. All transactions are contained in the texts. Blank 
books are provided in which to record the transactions. The 
use of vouchers is optional. (See page 15 for more detailed 
description). 


20th Century Touch Typewriting by I. E. Grisso. Cloth 
bound. 153 pages. The student’s progress is on a scientific 
basis aided by finger gymnastic drills. Legal forms, tabulation 
and “rough draft’ are special subjects treated in this text. 
a record of the student’s speed development is pro- 
vi or. 


Public Accounting and Auditing by J. F. Sherwood. Two 
volumes. Cloth bound. 258 pages each. Planned for use 
as basic texts on accountancy with students who have com- 
pleted a bookkeeping course and are familiar with the fund- 
amental principles of bookkeeping. The practice work is 
based on C. P. A. questions and problems. The teacher is 
provided with a handbook for each volume containing solutions 
of all problems. 


Leslie’s Method of Penmanship by S. E. Leslie. 96 pages. 
The author has very cleverly interwoven throughout the 
book a history of the development and progress of hand writ- 
ing. Off press September 1. 


Ross’s Business English. A text designed for a short course in 
Business English and Letter Writing. A thorough treatise 
on essentials, omitting technicalities. 


Peters’ Business Speller. Five thousand words classified ac- 
cording to nature of business. Pronunciation, syllabication 
and definitions shown. 


SOUTH-WESTERN PUBLISHING COMPANY 
309 West Third Street 
Cincinnati, Ohio 
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